POLICY ON LONG SERVICE AWARDS

5.5.1
PREAMBLE

Whereas the Municipal Council intends to recognise the contributions made by the councillors and Municipal employees whereas council confer awards for extended period of service. 

5.5.2
OBJECTIVES OF POLICY

To provide for the circumstances under which certain awards may be conferred to individual.

5.5.3
DEFINITIONS

In this policy a word or phrase to which a meaning has been assigned in Section 1.0 on definitions has that meaning, unless the context otherwise indicates.
5.5.4
LONG SERVICE AWARDS
· Mayor :
a)
After one term of office:
A silver framed photo, upon which the term of office shall be engraved, plus a suitable lapel pin with the name and period of service engraved.

b)
After two terms of office:
Cash or a memento of own choice each, to a maximum value of the half of the maximum amount determined by the Council for this purpose from time to time.

· Councillors, 


After each 5 year service period:
A framed certificate.

b)
After 10 years service (Councillors):
A framed certificate.


c)
After 20 years service:
In addition to the additional leave an engraved wristwatch to a maximum value of the maximum amount determined by the Council from time to time for this purpose will be presented.

a) On resignation 

After at least five years service, cash or a memento of own choice to a maximum value calculated as follows and subject to the maximum amount specified by the Council from time to time for this purpose.


Maximum amount determined by Council x No Years Service

_________________________________________________________


30
· Municipal Manager 


After each 5 year service period:
A framed certificate.

b)
After 10 years service (Councillors):
A framed certificate.


c)
After 20 years service:
In addition to the additional leave an engraved wristwatch to a maximum value of the maximum amount determined by the Council from time to time for this purpose will be presented.

d)
On retirement – Municipal Manager 

After at least five years service, cash or a memento of own choice to a maximum value calculated as follows and subject to the maximum amount specified by the Council from time to time for this purpose.


Maximum amount determined by Council x No Years Service

_________________________________________________________


30
· Departmental Heads:

a)
After each 5 year service period:
A framed certificate.

b)
After 10 years service (Councillors):
A framed certificate.


c)
After 20 years service:
In addition to the additional leave an engraved wristwatch to a maximum value of the maximum amount determined by the Council from time to time for this purpose will be presented.

d)
On retirement – Municipal Manager and Head of Departments
After at least five years service, cash or a memento of own choice to a maximum value calculated as follows and subject to the maximum amount specified by the Council from time to time for this purpose.


Maximum amount determined by Council x No Years Service

_________________________________________________________


30
· All other employees:
a)
After 10 years service:

A framed certificate.

b)
After every further 5 years service:

A framed certificate.

c)
After 25 years service:
As well as the additional leave an engraved wristwatch to a maximum value of half of the monthly salary dependent on the maximum amount, which the MEC may determine for this purpose, will be presented.

d)
On retirement:
After a minimum of five years service cash up to a maximum value calculated as follows and subject to the maximum amount as determined by the Council from time to time for this purpose or the half of the employee’s monthly salary, whichever is the lesser.

Maximum amount determined by Council x No Years service

________________________________________________________

30  


· Other tokens of recognition and awards:
a)
That the granting of any other tokens of gratitude be considered on merit.

b)
That the purchase of awards shall be left in the hands of the Municipal Manager, Mayor and Chairperson of the Executive Committee dependent on the maximum amount determined by the MEC from time to time for this purpose.

· Verbal description and application of policy:

a)
Mayor:
i)
A term means a period of five consecutive years provided for in the local Government: Municipal Systems Act 32 of 2000. 

ii)
Where a Mayor during the course of a term is chosen as such for the first time, the portion of the term for which he renders service shall be deemed to be a full term for the first award to him.

iii)
Service means broken as well as unbroken service.

b)
Employees:
i)
Where an employee has broken periods of service with Council the total number of days of service will be added and divided by 365 in order to establish the number of years.  On resignation or retirement any fraction, which remains and amounts to less than 183 shall be ignored while a 
               
             365

Larger fraction shall be deemed to be a full year.

ii)
Service means broken as well as unbroken service.

iii)
Where an employee qualifies for a token of recognition in accordance with years of service, the award/s shall be made in accordance with the office held on the date upon which he/she qualifies for the token.

· General:
a)
Service awards shall only be handed to persons annually who are still in the service of Council on the last day of February, unless Council decides otherwise, except in cases of retirement or resignation in which case it shall be done at that time.

b)
Where a person qualifies for more than one service award for a specific office only the highest one will be granted with the exception of the certificates, which will be issued at the same time as any other service award.  In cases where a person qualifies for more than one service award in different offices it shall be granted (for example for Councillor and also for Mayor).

c)
Awards to employees and Councillors shall be made annually.

d)
That Council make an amount of R20.00 per official available for an annual function to be arranged by the various trade unions.

· PENSION BENEFITS:
a)
That workers who were in service of Council and retire due to age or unsuitability but who are not members of a pension fund, shall be paid monthly up to the time of death a retirement benefit equivalent to 1/100th of his wage on the date of retirement for every completed year of service, as follows:

i)
Employees with at least 10 years unbroken service with Council.

ii)
Employees with at least 10 years unbroken service with Council who are declared unfit.

a) That should an employee’s pension benefits be more advantageous with the Department of Social Welfare and Pensions, Council shall only pay a cash gratuity equivalent to four years Council pension on retirement and further that assistance be given to such in regard to application for a State pension.

