POLICY ON ACTING IN OTHER POSTS

5.7.1
PREAMBLE

The Municipal Council accepts as a fact that from time an employee may not be available to discharge his duties and responsibilities in terms of the contract of employment.

The Municipal Council recognise that from time there would be a need to appoint another employee to discharge the duties of another employee who is absent.

5.7.2 OBJECTIVES OF POLICY


To provide guidelines for the handling of acting in various positions.

The aim of the policy on acting in other posts is to provide guidelines within which acting has to occur.

5.7.3
DEFINITIONS

In this policy a word or phrase to which a meaning has been assigned in Section 1.0 on definitions has that meaning, unless the context otherwise indicates.

5.7.4
THE PRINCIPLE OF ACTING

· An employee is deemed to be acting in a other post when he/she has been authorised by the Municipal Manager or line Manager to act.
· An employee who acts in other posts is still responsible for his original duties, functions and powers.
5.7.6
ACTING AS MUNICIPAL MANAGER
· The Municipal Manager in consultation with the Mayor and the Speaker may appoint an employee to act as Municipal Manager during the absence of the Municipal Manager.

· The Municipal Manager may authorise the payment of an acting allowance to an employee who acts as Municipal Manager during the absence of the Municipal Manager.

· An acting allowance is only payable when an employee acts as Municipal Manager for a minimum of ten consecutive working days.

· The acting allowance payable is calculated in terms of the employment contract of the employee acting as Municipal Manager.

5.7.7
Acting as Manager of a Department
· The Municipal Manager may appoint an employee to act as Manager of a Department during the absence of the Manager of a Department.

· The Municipal Manager may authorise the payment of an acting allowance to an employee who acts as Manager of a Department during the absence of the Manager of a Department.

· An acting allowance is only payable when an employee acts as Manager of a Department for a minimum of ten consecutive working days.

· The acting allowance payable is calculated as the difference of the package of the employee acting as Manager of the Department and the package of the relevant Manager.

5.7.8
Acting in other posts
· The Departmental Manager may appoint persons to act in posts on a other post, as and when it is deemed necessary.

· The Departmental Manager may authorise the payment of an acting allowances to a person acting in other posts.

· The acting allowance is only payable when an employee acts in a other post for a minimum of ten consecutive working days.

· The acting allowance payable is calculated in terms of clause 8.3.1 of the Conditions of Employment promulgated under Government Notice R1828 dated 28 October 1994 which reads as follows:

If an employee, by resolution of the council, acts in a other post for a period of not less than 10 consecutive working days, an acting allowance equal to the difference between his salary and the minimum notch of the salary scale pertaining to the post in which he/she is acting shall be paid to such employee in addition to his/her salary for the period during which he/she is acting

5.7.9
Acting on horizontal posts


The Municipal Manager will in terms of the provisions in the Local Government:  Municipal Systems Act, Act 32 of 2000, approve acting in a horizontal position and the remuneration therefore based on 25% of the salary of the incumbent of the vacant post.

