
MEMORIAL POLICY   (Policy amended per Item B32/4/2006 on 18 April 2006)
5.9.1
PREAMBLE

The Modimolle Municipality noted that bereaved families of employees and councillors have difficulties in arranging Memorials for their beloved ones in cases where they passed away. 

Colleagues have also difficulties to support and tender condolences in cases where a fellow employee or councillor passes away. This need prompted the Council to develop the following policy pertaining to Memorials of employees and councillors

5.9.2
OBJECTIVES OF POLICY

To provide system and guidelines on how to get municipality involved during the death of its employees.

5.9.3
DEFINITIONS


In this policy a word or phrase to which a meaning has been assigned in Section 1.0 
on definitions has that meaning, unless the context otherwise indicates.
5.9.4
RESPONSIBILITIES OF THE BEREAVED FAMILY

a)
Inform the relevant Supervisor or Head of Department.

b)
Submit a certified copy of the death certificate to Human Resources.

5.9.5
RESPONSIBILITIES OF THE COUNCIL AS EMPLOYER

a)
The spouse or family of the deceased employee (R7 500.00), councillor or officials will be financially assisted to the amount of R10 000,00 and authorized in 
terms of Council Resolution No B357/5/2004.


b)
The memorial service may be held at any Municipality Hall during the 


week, at the time determined by the Municipal Manager.


c)
Council should allow fellow employees/councillors who want to support 


the bereaved family of the deceased in terms of condolences by 



attending the memorial service and the Memorial will do so as per 



approval by the Municipal Manager.


d)
Human Resources will report the death to the relevant Pension Fund 


and assist with the claims for all death benefits to:

· Death of an employee in active duty/or as pensioner and

· Death of a councillor

· Arrange financial assistance contribution of Council with Financial Services Department as per paragraph 4(a)(1) + (2).

· Arrange death claims for Memorial costs against the risk benefits of the deceased employee with Metropolitan Insurance through the pension fund.

  5.9.6
 DEATH OF EMPLOYEE 

a)
The spouse or family of the deceased employee will be Financially assisted, 
as per amount indicated in paragraph 4 (a) above.

 b)
An official delegation from council, consisting of the following may 

attend the memorial service by the family:

· The portfolio Councillor of Labour or his/her delegate;

· The relevant Supervisor or his/her delegate;

· Head of the relevant Department or his/her authorized 

Representative;

· The Ward councillor if the Memorial is held within the Municipality boundaries.


c)
Transport for Memorial purposes will be provided by council.


d)
Fellow employees who want to support the bereaved family of the 


deceased employee in terms of condolences by attending the 



memorial service will do so with the approval of the Municipal 



Manager.


e)
Subsistence allowance and transport claims (if any) shall only be paid 


to the delegates.

5.9.7
Death of Councillor
a)
The spouse or family of the deceased Councillor will be financially assisted as per amount indicated in paragraph 4(a) above.

b)
An official delegation from the Municipality consisting of the 


following may attend the memorial service and Memorial by the family.


· The Mayor

· The Speaker

· The Portfolio Councillor on Labour and 

· The Ward Councillor

· Municipal Manager

c)
The Mayor will use the mayoral vehicle as transport for both memorial and Memorial services.

d)
The Mayor’s delegated representative will use Council’s vehicle if the Mayor is unavailable for of either the two services.

e)
Other members of the delegation will use transport as per their choices in terms of Remuneration of Public Office bearers i.e. in the case where a councillor receives 25% travelling allowance of his/her allowance, no transport will be provided to, such a councillor, and where a councillor does not get 25% travelling allowance, transport will be provided by Council, or use her/his private vehicle and claim the money back from Council.

f)
Subsistence allowance and travel claims (if any) shall only be paid to the delegates.

5.9.8
RESPONSIBILITY OF THE TRADE UNION

a)
Trade Union may advise the bereaved family of a member of their Trade Union according to the Council’s Employment Policy, Practices and Procedures in this regard.

           b)Trade Unions may offer assistance to the bereaved family of a 


member of their Trade Union with the arrangement for the 



Memorial and Memorial Services.

5.9.9
CONCLUSION


The Modimolle Municipality as employer and its employees reconfirm the key 
principle in their Labour relations that the employees should treat one another with 
mutual respect. 


A premium is placed on both employment justice and the efficient operation of 
services. 


While the employees should be protected from arbitrary actions, the employer is 
entitled to satisfactory conduct and work performance from their employees.

